
W2W How to Setup Date/Time 
Specific Preferences

on WhenToWork 

https://whentowork.com/index.htm


Date Specific Preferences

Your work date preferences will help your 
Head Guard and Supervisor build the work 
schedule and know who is available for 
last minute assignments. 



Home Page

Click Here



Your Preferences 

Click Here



DATE SPECIFIC Preferences

Click on the green paint roller and then
on days you would prefer to work 



DATE SPECIFIC Preferences

Do the same with the red and pink rollers 
for the days you cannot work or dislike working. 



DATE SPECIFIC Preferences

Remember to save changes before you change months 
or close the window. You may need to reopen this window 
after saving to move on to the next month.  



Now you should know how to set 
your specific date preferences.

If you have questions contact your Head Guard or Supervisor 
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